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TRAINING & DEVELOPMENT 

Policy

Ongoing staff development and training programs are essential to ensure that the Organisation maintains a quality workforce.  A budget allocation will be made each year to support staff development and training programs throughout the Organisation.  The responsibility for approving professional development courses is with each manager/supervisor.  Where possible, every staff member should attend at least one professional development course every MACROBUTTON NoMacro [Click here and typenumber of years] years.  Similarly the MACROBUTTON NoMacro [Click here and type the title of the officer] is responsible for approval of professional development for managerial staff.

The Organisation will conduct in-house professional development covering a broad range of relevant topics as much as possible.  These courses are generally of a whole or half day’s duration.  However such courses are subject to available resources and most training will be conducted by outside organisations.

The Organisation staff, as part of their duty of care obligations, are required to maintain skills and competencies relevant to their position.

Annual attendance at the following staff training programs is compulsory and a condition of employment at the Organisation.

(i) Manual Handling update
1½ hour courses annually.

(ii) Combined Fire and Evacuation.
(iii) Infection Control Sessions – 1½ hour courses annually.

(iv) Senior First Aid refresher.

To assist staff to attain and maintain the necessary certificates in First Aid the Organisation provides free courses in basic First Aid as part of the staff training and development program.  Staff are required to undertake these in their own time.

Registered Nurses by nature of their profession are exempt from the contractual agreement to obtain a First Aid Certificate, however they should attend annual resuscitation refreshers.

The Organisation also provides an compulsory induction program that incorporates the following sessions :

(i) Manual Handling including hoist orientation for direct care staff.

(ii) Occupational Safety & Health.

(iii) Dysphagia Management for direct care staff.

(iv) Organisational Information

All new staff are required to complete the Induction program prior to commencement of employment and in their own time unless otherwise approved by the MACROBUTTON NoMacro [Click here and type the title of the officer].

Refer to The Organisation Policy ‘Equal Employment Opportunities’.
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