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SMOKING IN THE WORKPLACE 

Policy

1
INTRODUCTION:
1.1
Whilst the Organisation does not wish to interfere unduly with the rights, entitlements and freedom of any staff member, volunteer or visitor, it has been recognised that tobacco smoke is harmful to your health and could be irritating and offensive to others.   As a result of this the following policy has been developed in the interests of due care for our staff, consumers and visitors:-

2
POLICY:
2.1
Smoking is prohibited in all the Organisation’s buildings and vehicles except in designated smoking areas.  No smoking is allowed at any time within close vicinity of consumers, other staff members or vehicles.

2.2
The Organisation’s consumers, staff, volunteers and visitors are expected to adhere to this policy.

2.3
Management and staff should ensure that:-

2.3.1
Time spent away from normal work area is appropriate and should not exceed 15 minutes duration through out the day. This should be in consultation and planned with other staff. 

2.3.2
Only one staff member at a time to be absent during the time consumers are receiving services.


2.3.3
Cigarette butts and ash are disposed of in an 
appropriate 
manner.  Containers will be provided and it is 
the responsibility of each individual smoker to keep these 
emptied and cleaned as required.

2.3.4
Cigarettes, matches and lighters are to be stored out of access of consumers.
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