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SALARY SACRIFICING FOR STAFF 

Policy

Salary sacrificing will be offered to staff employed by the Organisation on the following conditions:-

The amount sacrificed must not total more than $15,400 pa and equivalent to a grossed up value of $30,000 (this amount is subject to changes from time to time in the Taxation legislation and may be amended by direct advice to staff).  The grossed up amount will be reported as required by the ATO on the employees Group Certificate or Statement of Earnings.  Please be aware that the grossed up amount may affect other taxes e.g. HECCS and Family Tax benefits etc.

Amounts sacrificed to additional Employee Superannuation Contributions are limited by Legislation regarding Reasonable Benefit Limits (RBL) and are not subject to a Organisation administration fee – staff should consult an independent and accredited Financial Adviser on Superannuation.

Payments shall be made directly to a third party in respect of an expense, as approved by the Taxation Department and the Employer, and no direct or indirect cash benefit will be paid to the staff member.  Original copies of agreements and/or statements and receipts must be produced by the employee to the Organisation as required to verify ALL payments.  Payments will be ceased in the event of the required statements / receipts etc. not being presented to the Organisation within 2 months of the payment being made by the Organisation.
It is the responsibility of the employee to notify the Organisation of any alterations or changes to conditions of the selected payment/s e.g. finalization of loans, decreases in payment obligations etc.

Payments must be fixed amounts, which will be deducted each fortnight and paid to the designated sources fortnightly following the employer’s normal payday. Payments will be by Bpay or direct bank transfer to the designated Company/Financial Institution within 4 working days.

Up to MACROBUTTON NoMacro [Click here and type the number of payments permitted] regular payments may be made on behalf of each staff member at any one time.  An administration fee of MACROBUTTON NoMacro [Click here and type the dollar amount or % of fee] will be charged for each payment made.  Should the payments made relate to bills which are in excess of the sacrificed amount, it is the employee’s responsibility to make up any shortfall.
In the event that income is insufficient to pay the whole sacrificed amount the Organisation will suspend the payment and it is the responsibility of the employee to make sure that all obligations are met. 

The Organisation will not be held responsible for any levies, penalties, extra interest or any liabilities incurred by the employee for late payments, delays or any event occasioned by the enactment of this agreement.  The employee will be wholly responsible for any FBT that may be for any reason levied by the ATO.

Details of this agreement will not be divulge to a third party unless requested by the employee in writing and such request is pursuant to the current privacy legislation.

The payments/amounts can only be changed once in each financial (fringe benefit) year unless the salary or conditions of the payment selected alter significantly permanently.

Benefits (e.g. holiday pay loading, if applicable, and superannuation guarantee levy) will be calculated on the employee’s gross wage prior to the sacrifice being made.

The Organisation reserves the right to withdraw this facility at its discretion.

A employee wishing to accept this offer, is to complete the Payment Request Form.




Procedure FORM
SALARY SACRIFICING
PAYMENT REQUEST FORM:
I .............................................................. request that a payment be made for the purpose of  

1)
…………..…… to Name …………..............…............. Ref /account no…………............. 

For a regular amount of  $ ................per fortnight/month.
2)
…………..…… to Name …………..............…............. Ref /account no…………............. 

For a regular amount of  $ ................ per fortnight/month.
3)
…………..…… to Name …………..............…............. Ref /account no…………............. 

For a regular amount of  $ ................ per fortnight/month.
+ Administration fee of per MACROBUTTON NoMacro [Click here and type the dollar amount or % of fee] payment = $............ admin fee

Superannuation sacrifice to …………………….. superannuation $……………… per fortnight/month.
I declare that this payment is being made in respect of an approved expense to a third party, that I will not receive any direct or indirect cash benefit, that it complies with Fringe Benefit tax legislation and I understand that it is subject to changes in legislation.  I also agree with the conditions outlined on the reverse and understand that I am required to provide statements/receipts to authenticate all payments and to notify the Organisation of changes.

Signed .........................................................................Date ...................................

Authorised by Manager .................................…….......Date ......................………
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