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MAIL 

Policy

Incoming Mail:

In order to comply with the provisions of the Charitable Collections Act it is necessary for all mail addressed to the Organisation, or employees of the Organisation, to be opened by Administration.

The only exception to this is if the mail is marked ‘‘Private and Confidential’’ or addressed to individual consumers.

Outgoing Mail:

Private mail will not be handled unless postage stamps are attached.

Costs of the Organisation’s business mail will be charged to individual cost centres if appropriate.
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