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Children in the Workplace

Policy

It is the Policy of the Organisation that children only be permitted in the workplaces of the Organisation as volunteers (or occasional volunteers) dependent on age and the group activities as set out in this Policy and its accompanying Procedures.  The Organisation will not permit the workplace to be used as child-minding facilities.

The following Procedures must be followed and form part of this Policy.


Procedure

Permission must be obtained from the Supervisor or Manager 48 hours in advance which will allow for agreement to be obtained from other staff in the group at least 24 hours in advance.

Child (or Child Volunteer) to be present only in groups considered suitable, which shall be at the discretion of the Supervisor in consultation with other staff in the group.

No more than one (1) child a day will accompany each group.
Children must be over 9 years of age and not be dependent on staff or consumers.  They shall be present to interact with consumers in the group and assist with some tasks.  
Children over 16 years of age who wish to attend on a regular basis can act and be treated as Volunteers.

Child / Volunteer shall be listed in the diary as part of the group for the day.

The attached Indemnity Form must be signed.
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Application Form for Approval for Child to be in Workplace
I, ................................................ wish to apply for permission for .............................................. aged
……
to attend the Organisation on ........................................... to join the group consisting of ..........................................................................................................................................
I accept responsibility for the child on that day and indemnify the Organisation in the event of any damage or injury, whether suffered by the child or caused by the child, not covered by the Organisation’s insurance policies.

Signed ................................ Full Name in BLOCK Letters………………………………

Supervisor…………………………………………. Date…………………………………...
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